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BSW STUDENT HANDBOOK.1
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College of Social Work Mission

The mission of the George Fox University College of Social Work focuses on educating students to
promote human well-being, human rights and social justice. The School’s commitment to excellence in
education and scholarship is built upon professional social work values, the Quaker educational tradition
and its emphasis on social justice, and the Christian gospel message of loving God and our neighbor. The
School prepares competent social work professionals and instills in students a stron
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1. Demonstrate Ethical and Professional Behavior
2. Advance Human Rights and Social, Racial, Economic, and Environmental Justice
3. Engage Anti-Racism, Diversity, Equity, and Inclusion (ADEI) in Practice
4. Engage in Practice-informed Research and Research-informed Practice
5. Engage in Policy Practice
6. Engage

https://www.cswe.org/getmedia/94471c42-13b8-493b-9041-b30f48533d64/2022-EPAS.pdf




work.
● Provide students with a generalist view of social work in agency- based practice in micro,



e. All students sign up for a one-on-one meeting with the BSW Field Director to discuss
students’ past experiences, areas of interest, transportation, strengths and areas for
focused growth, and possible internship options.

f. Students receive instruction on how to set up and utilize their Tevera account for their
field placement process.

3. Students review agency information through agency information documents within Tevera,
visiting agency websites, and talking with current social work students who are interning at
agencies students are interested in.

4. Students schedule a meeting with the BSW Field Director to review student choices, discuss
areas of student’s interests, strengths, and areas for growth and development. During this
meeting students will review options that will be a good fit for interviewing at Field Fair.

5. Students will schedule a meeting or attend a Resume Workshop with the IDEA center to review
their resume and prepare it for professional interviews.

6. Students will submit their top 3 choices on Tevera by assigned date
7. BSW Field Director works to create a schedule for Field Fair. Students will interview with 3

agencies attending Field Fair. BSW Field Director, with the assistance of the Administrative
Assistant will inform students of scheduled interviews via email.

8. Students will prepare for interviews with assigned agencies by gaining more information about
the agency and developing 3-4 questions per interview for the agency representative.

9. Students will attend Field Fair and complete 3 interviews as scheduled. During interviews
students will learn about the internship placement, and discuss its suitability for the student.

a. Agency will also learn about the student's goals, previous experiences and qualifications
to determine a goodness of fit.

b. Students should form a solid understanding of the agency mission, the internship role,
expectations and requirements such as availability, screenings and pre-internship
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Field Internship Student Time Commitment Requirements

Senior Year Placements
● 16 hours per week minimum
● 15 weeks each term (30 weeks for a year)
● 225 hours per term minimum (450 hours for year)

All Internships:
● Days of internship: Monday, Wednesday and Fridays
● Field Faculty-led 1-hour Integrative Field Seminar at GFU Newberg Campus held weekly on

Tuesdays or Thursdays from 10:45-11:45 am
● GFU Academic Calendar and Agency Setting set Holiday schedules. Internship hours are to be

completed on alternative days(s) when a holiday is observed on a scheduled internship day.

Expectations for Internship Experience

With the understanding that each internship placement and relationship between the student and
agency personnel are unique, it is the goal of the BSW program to provide these universal experiences
for students while they serve as interns at their assigned agencies. The College of Social Work Field
Faculty are available to discuss with students and agency personnel how these different experiences
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Educational Policy and Accreditation Standards (EPAS). These competencies and performance
descriptors form the scaffolding for the internship plan (Learning Agreement) and intern assessment
(Semester Evaluation).

The outline for the Learning Agreement, Mid-Semester Evaluation and Semester Evaluation is presented
in the students’ electronic database system, Tevera. These instruments will be used to develop a
Learning Agreement for each internship placement and will be used as the final evaluation for each
semester of internship.

By identifying specific activities (based on agency services, internship roles and responsibilities, clientele
served, training opportunities, etc.) to be carried out by the intern in relation to the different
performance descriptors for each competency, the student will demonstrate knowledge, values, and
skills in each area of competency. Students will w ceɎ § eas
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● use supervision and consultation to guide professional judgment and behavior.

Competency 2: Advance Human Rights and Social, Racial, Economic, and Environmental Justice

Social workers understand that every person regardless of position in society has fundamental human
rights. Social workers are knowledgeable about the global intersecting and ongoing injustices throughout
history that result in oppression and racism, including social work’s role and response. Social workers
critically evaluate the distribution of power and privilege in society in order to promote social, racial,
economic, and environmental justice by reducing inequities and ensuring dignity and respect for all.
Social workers advocate for and engage in strategies to eliminate oppressive structural barriers to ensure
that social resources, rights, and responsibilities are distributed equitably and that civil, political,
economic, social, and cultural human rights are prote e w# ,
iand

coltural
oally

bbi
juecona ie

a

onr

s
in n

e
aneconted

rpoeeso
ens

vis

_ re²w rsowied_
foe
thu ot

ongoip

unoltopy
nnd

c

kltural

oin
orde

econmote nan,
`
and

behai B
2

0

es
prote e ocialwork ru i

o#ress o�[nto
elimess

gks
cn tropyoited

r isll ldee ci ole
oppio

d
opyot

on
c
hndgeabv

bbi

juec

ie
a

onr

s
in nd

e
aneconr

edrpoeeso
en§

n rso sng

ia
rs

thanegsgie

el

e
proteae acial

work out

�Q �Z �Q �[ �<

�I�I

itya
dis isdeoar

e
eg oedoiowerrsnndedge manlweaona i huholinnn
ao s

p

ee
fokd

io aares e

,

�t� 

�d �g �] �j �I �g

�I � �hial
work

ai

bis
sw
en§

advo

s

swgh
anec

en§

gks
cr

tropyo ueed jen§ sj rsoto,
a§ eed

e ght r
di n§ ocdvoa

brd

me§ dt

me§ lk
disbis

sw
en§

human

ial
w

e u²ut�h�q�O �P
�< �[ �I �E

�I �[ �i

�G

�Q�I

�Q�P

r

e

b

r

d

b

i

t

e

i

r

e

s

Sl

i

n

e

a

r

i

s

e

f

o

n

a

c

v

i

s

d

i

i

r

p

o

o

t

ss

o

c

i

h

o

n

²b

i

t

r

a

n

d

u

n

e

d

e

e

a

n

d

o

n

n

a

d

i

e

s

o

n

tf

i

a

l

f

i

a

l

Oѐ

e

j

e

n

§a

o

r

k

e

Qe

l

i

m

e

r

n

f

i

s

h

a

n

e

o

w

e

t

i

s

h

a

o

ow

ľ

w

e

k

s

a

d

t

a

n

,

,

a
tha

on
cre

joots

on k@ thonn

ane nd

one

e a
a oaon

² t nd

one

wQnwtea r
a

an n
u e,,bľe

prote e oialwork rs unay ba

s

swgh
ane nd

s

r

l

a

s

u

n

²

n

§

b

r

d

b

r

e

o

e

l

i

m

e

n

s

d

o

n

n

e

n

a

n

s

o

n

n

r

o

h

a

o

l

o

m

a

a

o

l

o

i

o

w

e

r

n

u

i

a

p

r

o

t

e

s

e

s

i

a

l

w

o

r

k

u

t

ralt
c

ii i

di,

�I �G

b
n unnsut�< �]�Gu,

e
eredi ao

elimeq
advo²bih te

oh

a r

prote e cial

work

a
soci rks

and
urnu

e oi�X �hrs
aa
e sbrci

e uon

dl
brd

bitei rotenaolitira
tha

on
con,

�I �Y �Q �j �h�] �[

�E �] �[ �< �]�G

rs
soci rks

me§ ad§ eh
e

u
i ower

on ki a
el ociteini

i s

tir uo
elime§reprote e s

te§ h u
n

e

res

n
advooe

to
elima roteoaegreng u n

unsut�<

�] �[

�j

�Q re

e i
aneonapoetcind

one
el t

rstedh u
n

soci rksand
uauaooa ntei,�Gaao
e oh

a

re

oeraana pyn
die

t i oneioweronaond
i e teis

s

r
isod

rep o lci proplweb
neiut�]�Y

a is
din

ut�Q�< �g�[ ffg� �j �g �] �d�s �] ryuoa ntei,ѐ nroter



Social workers use ethical, culturally informed, anti-racist, and anti-oppressive approaches in conducting
research and building knowledge. Social workers use research to inform their practice decision making
and articulate how their practice experience informs research and evaluation decisions. Social workers
critically evaluate and critique current, empirically sound research to inform decisions pertaining to
practice, policy, and programs. Social workers understand the inherent bias in research and evaluate
design, analysis, and interpretation using an anti-racist and anti-oppressive perspective. Social workers
know how to access, critique, and synthesize the current literature to develop appropriate research
questions and hypotheses. Social workers demonstrate knowledge and skills regarding qualitative and
quantitative research methods and analysis, and they interpret data derived from these methods. Social
workers demonstrate knowledge about methods to assess reliability and validity in social work research.
Social workers can articulate and share research findings in ways that are usable to a variety of clients
and constituencies. Social workers understand the value of evidence derived from interprofessional and
diverse research methods, approaches, and sources.
Social workers:

● apply research findings to inform and improve practice, policy, and programs; and
● identify ethical, culturally informed, anti-racist, and anti-oppressive strategies that address

inherent biases for use in quantitative and qualitative research methods to advance the
purposes of social work

Competency 5: Engage in
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Social workers understand that



field liaisons between the social work program and the agency. Seminars meet on Tuesdays or Thursday



• Assists the Field Faculty, Agency Field Instructors, and students in meeting the educational
objectives of the BSW field curriculum.

• Identifies, develops, and evaluates appropriate BSW field practicum sites.
• Develops and monitors placement forms (i.e. agency agreements, student learning

agreements, student and agency evaluations).
• Oversees Field Faculty and Agency Field Instructors.
• Monitors Field Faculty qualifications, credentials, and training.
• Provides appropriate training and supervision of Agency Field Instructors.
• Collaborates with the Program Director to ensure integration of field and classroom theory

and practice.
• Designs and updates field education curriculum.
• Evaluates outcomes of field education program.
• Plans, prepares for, and hosts BSW Field Fair.

Field Faculty

• Advises a student in planning for a field internship, identifying goals and objectives and
creating the learning agreement.

• Direct monitoring of student work and development through site visits to the agency each
semester (An initial site visit, mid-year site visit, and a final site visit are required. Additional
site visits may be made as needed).

• Consults with Agency Field Instructors to develop supervisory skills and integration of course
material.

• Assists agencies and students in problem solving and mediation of any difficulties that may
arise.

• Advocates for the student in the agency.
• Assists the Agency Field Instructor and students with evaluation.
• Provides weekly field seminars for students and provides group supervision reinforcing social

work values, ethics and professional competencies.
• Assists student integration of course work and theoretical concepts with student experience

in the agency.
• Provides relevant information to the BSW Field Director.
• Encourages student development in a manner consistent with the NASW Code of Ethics.
• Evaluates student progress in the field and assigns semester
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• Communicates regularly with Agency Task Supervisors and BSW/MSW Supervisor (if
applicable) regarding the student intern’s progress, growth and development of specific skills
related to observation of student’s completion of tasks and projects.

• Attends College of Social Work Field Training opportunities if able.

Agency Task Supervisor

• Identified by Agency Field Instructor to train and supervise student interns in individual and
specific tasks and areas of learning and development. These should be specific to the task
supervisor’s role and responsibility at the agency.

• Collaborates with student and agency field instructors to complete Mid-Term Evaluation and
Final Evaluation.

• Collaborates with the agency field instructor to receive and incorporate feedback based on
observation and experience with students.





possible placements.

Topics for initial contact discussion:
● Agency mission and programs
● Availability of an Agency Field Instructor
● Agency pre-field requirements, trainings, qualification of applicants, opportunities and

expectations



● Professional development opportunities for Field Instructors, Social Work CEU’s and library
access.

A George Fox University Affiliation Agreement will be given to Agency Contact for Administrative
personnel’s review, approval, and signature.

Step 4: Affiliation Agreement
The Affiliation Agreement is an agreement between the agency and George Fox University and is valid for
a 5-year period and is not specific to students or programs within the agency.

1. Agency returns signed Affiliation Agreement to BSW Administrative Assistant by mail (hard
copy).

2. BSW Administrative Assistant submits Affiliation Agreement to George Fox University’s Chief
Operating Officer (COO) for review, approval, and signature.

3. Process for completion of the Affiliation Agreement acceptable to both parties will be conducted
through the Administrative Personnel of the agency and the COO of George

,
aenAee gh



With deep respect and acknowledgement of all supervisors’ training and experiences all field instructors
are encouraged to attend training as a refresher and to generate new strategies for supervision and
instructing interns. First-time field instructors are required to attend the training.

The Field Instructor Training will cover the following areas:

● Orientation to the BSW Field Education Program
● Academic Requirement for students
● Collaborative Evaluation of Student Process used for:

o Learning Agreement
o Mid-term evaluation
o Final evaluation
● Seeing and Being Seen: Observation, Feedback, Reflective Practice
● BSW Supervision requirements and supportive resources
● Overview of program paperwork, interactive journal format, and process recording
● Review of relevant syllabus
● Resource list for Field Instructors (books and articles)
● Process of orienting student to an agency
● Training for electronic database system, Tevera, for use in field paperwork process

The BSW Field Director will offer training for Field Instructors on information provided in the Agency
Field Instructor Survey. These trainings are offered in small group or individualized settings focused on
developing and supporting the Agency Field Instructors and cover topics including:

1. Basics for Getting Started
a. Social Work Education
b. Social Work Field Internship Structure and Coordination

2. Documentation
a. Learning Agreement
b. Weekly Logs
c. Supervision Logs
d. Process Recordings and Case Presentations

3. The Supervision Hour
4. Evaluation

a. Ongoing reflection
b. Mid-Term Evaluation
c. End of Semester Evaluation

VI. The Internship Experience and Field Forms

Timeline for Student Internship

Students are responsible to complete internship hours over 15 weeks each semester.
Fall Semester:
In the Fall Semester George Fox University is closed one Friday in October for a Mid-semester Holiday
and the Thursday and Friday of Thanksgiving.
Spring Semester:

28



In the Spring Semester George Fox University is closed on the Martin Luther King Jr. Day in January and
for one week of Spring Break in March.

Senior Year Fall Semester:
Weeks 1-3 Complete Learning Agreement (student and agency field instructor).
Weeks 2-3 Initial on-site field visit (field faculty, student and AFI)
Weeks 7-8 Student and AFI complete Mid-Term Evaluation.
Weeks 14-15 S





Supervision sessions should be planned for and prepared by both the student and the field instructor in
order to balance the participation, responsibility, and discussion. The session time is focused on the
student’s thinking and understanding, ethical dilemmas the student perceives or encounters, planning
for future actions by the student, and other areas of student growth and experience. Progress in
competencies should be regularly reflected upon and ways of enhancing development discussed and
rehearsed.

The student should be able to connect learning experiences at the internship with theory, practice,
assessment and evaluation skills, and the NASW Code of Ethics within supervision sessions. The Agency
Field Instructor teaching should be focused on specific situations and tied to appropriate principles and
concepts so the student is helped to integrate theory and practice.

Criticism should be given constructively in the manner of on-going feedback and in the amount that the
student can assimilate. The focus should be kept on the case material so the
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Reflective Journals

Students complete weekly reflective journals in Tevera and submit for review, commentary and
discussion from their Field Faculty. Students may also send an emailed copy of their journals to the
Agency Field Instructor. Students are required to uphold confidentiality of client information in reflective
journals and in discussio



Student Evaluation of BSW Field Education Program

At the end of each internship year a student will complete an evaluation of the field agency (Appendix
M) and the student’s experience within the placement. This information is collected in order to present
feedback to the agency and inform future students about the placement and student experiences.
Students are encouraged to share the evaluation with the field instructor for collaborative feedback and
discussion around the student’s experience within the field agency.
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assignments and monitoring the student’s work. The end of semester evaluations assess the student’s
performance on ten core competencies, thresholds for professional practice, established by the Council
on Social Work Education’s Educational Policy and Accreditation Standards (EPAS) (Competencies 1-9)
and the George Fox University College of Social Work (added competency 10).

Throughout the course of the semester evaluation within the field education program occurs. The
following evaluations Mid-term evaluation, observation of student intern by field instructor, semester
evaluation, program evaluations, and final site visit) described on pages 33 – 35 of this manual show the
importance of the evaluation and feedback process within a field internship.

Assignment of Field Internship Grades

Field Internship (SWRK 476, 477) is a semester-long course and is assigned





http://www.georgefox.edu


Field Placement Process During Times of Disruption Due to National or Local Events

National or local events such as communicable di
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1. Maintain grades of C or above within the Bachelor of Social Work Program.
2. Demonstrate honesty and integrity by

a. Being truthful about background, experiences, and qualification
b. Completing one’s



relationships, informed consent, and private conduct of the social worker. The distinction between
personal and professional self is paramount to professionalism in the socia



each semester. Agencies and George Fox University both sign an Affiliation Agreement (Appendix E) to
this effect.

Transfer of Credits and Life Experience

Transfer of Credits
The BSW Program Director (based upon review of syllabi) may approve up to 12 hours of course work for
inclusion into the BSW standard degree requirements. In this case, the student does not have to
substitute elective hours for each hour of credit approved. This transfer policy may include





Grounds for Dismissal, Appeal



3. Dismissal of a Student from the Social Work Program – Non Academic Issues

Social work is a difficult, challenging, and very rewarding profession for those interested in others and
are willing to give of themselves. Professional social work requires a high level of emotional and
intellectual resources, as well as an acceptance of the values and ethics of the profession. Many
students find themselves initially attracted to social work for a number of reasons. Later, however, they
may come to realize that they are unsuited for the profession for various reasons (e.g. their own values,
academic ability, or degree of emotional strength which is often required which make this career choice
inappropriate for them.) Such a decision demonstrates wisdom and real caring for the needs of potential
clients and co-workers. The social work faculty always stands ready to assist students in considering
their best academic alternatives in such situations.
This process is designed to resolve complaints against students, facilitate students’ professional growth,
and help correct unprofessional behavior when possible. As such the goal of this process is to restore
students to professional functioning as deemed reasonable and possible by the faculty. An alleged
violation of George Fox University policies as stated in the Student Life Handbook will be handled by the
GFU Student Life Office with procedures as noted in the handbook.

Consistent with the National Association of Social Work’s Code of Ethics (2021), it is strongly
recommended that informal resolution be the first step in resolving a conflict or concern with a student.
When concerns arise, the complainant should contact the student in question and frankly discuss the
concerns. If resolution is not reached, one may engage in the following formal complaint process.

Complaints may be made against students for the following reasons:
1. Alleged violation of the NASW Code of Ethics or state law.
2. Concerns about a student’s suitability for the practice of generalist social work
3. Concerns about a student’s physical, intellectual, or emotional abilities to perform the essential

functions of a generalist social worker.
4. Alleged violation of the Social Work Program’s “Criteria for possible dismissal or termination

from the George Fox University Social Work Program,” found in the Social Work Program Student
Handbook and the Field Experience Manual

Complaints may be made by a faculty member, George Fox University student, Agency Field Instructor,
Agency Coordinator, or client. Because of the nature of a formal complaint, the confidentiality of the
complainant cannot be maintained. A complainant must be willing to submit the complaint(s) in writing
and be interviewed by the appropriate parties. Written documentation of the complaint and outcome
are kept in the student’s permanent file. Complaints against students will be handled in the following
manner:

1. Complaints against a student must be written, signed, dated and sent to the BSW Program
Director, with a copy sent to the BSW Director of Field Education.

2. The BSW Program Director sends the written complaint to the Social Work Program committee
within five working days of receipt of the complaint.
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5. Academic Warning, Probation, Suspension, and Dismissal for Undergraduate Students

The following are University policies guiding Academic warning, probation, suspension and dismissal

Academic Warning
Whenever



2. Student sends written appeal to the Academic Affairs Office. Students wishing to pursue an
appeal must do so within five (5) working days of meeting with the faculty member.

3. Academic dean discusses appeal with the faculty member and student. The decision from the
academic dean will be rendered in writing to the faculty member and student.

4. The academic dean’s decision may be appealed to the Academic Appeals Board. To request a
hearing, the student or faculty member must submit a written appeal to the Academic Appeals
Board within two (2) working days after receipt of written decision from the academic dean.

5. Academic Appeals Board decides whether or not to hear the appeal. If the Board meets to
consider the appeal, then the decision is submitted in writing to the Vice President of Academic
Affairs, faculty member, academic dean, and the student. The decision of the Academic Appeals
Board is final.

7. Student Complaint Procedures

Informal Process
It is the wish of the University to provide an education and services of high quality to its students and to
provide equity and harmony in the application of policies and procedures. When a student has a
complaint, the University would encourage resolution to be sought through inveeee
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Student Appeal Process: Upon receiving a deliberation response to the written complaint, the student



Appendix A-O

A. Student Field Application

B. BSW Field Education and Field Fair Information Meeting Hand-out

C. Field Fair Student Registration Form

D. Agency application to provide internship

E. Affiliation Agreement

F. Formal Complaint Form for Students

G. Internship at Place of Employment Agreement Form

H. Request for Distant Internship Placement

I. NASW Code of Ethics

J. Professional Expectations for Social Work Students

K. Internship Remediation Plan

L. Field Experience Accessibility Plan

M. Student Evaluation of Field Education Program

N. Agency Field Instructor Evaluation of Field Education Program

O. Confirmation of Student Agreements for Participation in Field Education
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BSW Student Release of Information (Part 2 of 3)

I, , give the BSW Program Director, and/or Field
Faculty at George Fox University permission to mutually exchange information with
potential agencies, my field instructor or other designated field practicum personnel
for the purpose of coordination and support of my internship. Information to be
released may include information contained in the field practicum application, resume,
narrative, year in school, courses completed, transcripts, academic strengths or
limitations, and problems and resolutions that may arise in the field practicum
experience. Permission will expire after the final grade for the last field instruction
course has been submitted to the registrar’s office by the social work faculty.

Please list any past or current legal issues you have been/are involved in:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

̾







Appendix B: BSW Field Education and Field Fair Information Meeting
For Incoming Seniors

What is Field Fair?
This is an annual event where agency representatives come to George Fox University to interview
BSW students for internships within their agencies. Current sophomores interview for their spring
semester placement as juniors and current juniors interview for their year-long placement as
seniors.

Senior Year:
Fall term: SWRK 476; internship 16 hours per week, for 15 weeks, 225 hours (MWF); Social
work classes will be Tu/Th. Avoid scheduling other classes on MWF that will conflict with
internship hours

Spring Term SWRK 477; internship 16 hours per week, for 15 weeks, 225 hours (MWF);
Social work classes will be Tu/Th. Avoid scheduling other classes on MWF that will conflict
with internship hours

When is Field Fair?

The First Monday in March in Canyon Commons; interviews will be held from 1:45-3:45 pm; it is
mandatory to attend. Bring 3-5 copies of your resume and dress professionally for a professional
job interview.

Process:

1. Review Agency information through documents shared with you on Google Drive, visiting agency
websites, and talking with current social work students who are interning at agencies you are
interested in.

2. Schedule a meeting with the BSW Field Director to review your choices and discuss areas of
interest, strengths, and areas you want to grow and develop in. During this meeting you will review
options that might be a good fit for you, your skills, and your areas
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Appendix C: Field Fair Student Registration Form

Name: _____________________________ Email: ____________________________________

Spring Placement: ________ Fall/Spring Placement: _________

Populations of interest:

___________________________________________

___________________________________________

____________________________________________

Locations: Rank in level of interest

_____ Urban (Portland, Salem)
_____ Rural (McMinnville, Newberg)
_____ Suburban (Sherwood, Hillsboro, Beaverton)

Agency Setting Rank in level of interest

_____ Community Non-profit
_____ State / County Agency
_____ Faith Based Organization

Bilingual skills: ____________________________________

Agency Internship Ideas:
___________________________________________

___________________________________________

___________________________________________

___________________________________________
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Appendix D: Agency Application to Provide Field Internship

George Fox University College of Social Work
________________________________________________________________________

Thank you for your interest in partnering with us to provide a social work internship at your agency. We
value this collaboration and seek to serve your work and mission while providing a practical learning
opportunity for our students. Please complete the form below so that we might obtain information that
will assist us in identifying students who are most appropriate to the needs, tasks, and environment of your
agency setting. It is also necessary that your agency context meet the requirements of our accrediting
body, Council for Social Work Education (CSWE). We look forward to partnering with you in an effort to
meet both of our specific considerations.

Agency Information:

Agency Address _______________________________________________________

Phone _______________________________

Agency Website _________________________

How many interns will be appropriate to your agency setting?
_____ MSW Students _____ BSW Students

Which intern levels best serves your agency? Please indicate first, second and third preferences.

_____ No Preference
_____ MSW Foundation Ye
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☐ Information and Referral ☐ Program Development
☐ Mediation ☐ Social Planning
☐ In-home Services ☐ Collaboration
☐Other ☐ Other

From the following lists please indicate your agency’s areas of practice focus.

☐ Aging/ Gerontology ☐ Immigration
☐ Child Welfare ☐ International Social Work
☐ Community Organizing
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If you have any questions, please contact:
Ali Toedtemeier, MSW, LCSW
BSW Field Director
George Fox University College of Social Work

Phone: 503-554-2754 Email: atoedtemeier@georgefox.edu
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Appendix E: Student Affiliation Agreement

This Student Affiliation Agreement ("Agreement") is entered into this day of
(the “Effective Date”), between George Fox University ("School") and

("Agency"),
located at .

Agency is willing to provide educational experience to students of School in accordance with
the terms of this Agreement. School desires to use the Agency as an opportunity for its students to
obtain practicum learning experience as required by their curriculum. Students are not and shall not
be considered employees of the Agency.

The consideration for this Agreement is the mutual promises contained in this Agreement and the
mutual benefits expected from entering into this Agreement.

1. Responsibilities of the School

1.1. Preparation. Ensure that the student is knowledgeable concerning and has made
preparations for:

(a) Transportation needed to fulfill responsibilities at the Age



1.6. HIPAA. Agency shall ens



3. Terms and Conditions.

A. Insurance:
School shall maintain, in the amount of $1,000,000 per occurrence and $3,000,000 in the
aggregate, professional and general liability insurance for itself and those students participating in
the Student Affiliation Program, and shall name Agency as an additional insured with respect to
any risks that are the responsibility of School or its students under the terms of this Agreement.

Agency shall maintain, in the amount of $1,000,000 per occurrence and
$3,000,000 in the aggregate, professional and general liability insurance and shall name School as an
additional insured with respect to any risks that are the responsibility of Agency under the terms of this
Agreement.

B. Status of Students: The employment status of students and the responsibility for insurance
coverage for student activities depends upon the status of the students as set forth below:

a. Students Participating in Unpaid Internship not at Student’s Place of Employment: It is
understood by the parties that the School’s students are fulfilling specific requirements for internship
experiences as part of a degree requirement, and therefore, the School’s students do not thereby
become employees or agents of the School or Agency by virtue of their professional training. The School
shall be responsible for providing general liability and professional liability coverage for such students,
pursuant to Section 3. A. (Insurance) of this Agreement.

b. Students Participating in Unpaid Internship at Students Place of Employment: It is understood
by the parties that the School and Agency shall keep the professional training and work duties of the
School’s students strictly separate. The School shall be responsible for providing general liability and
professional liability coverage for such students’ professional training; pursuant to Section 3.A.
(Insurance) of this Agreement, and the Agency shall be responsible for providing insurance coverage for
such students’ activities as an employee.

c. Students Participating in Stipendiary Internship: If the School’s students are provided with a
nominal stipend from the Agency intended to reimburse them for estimated expenses related to their
professional training, the School’s students do not thereby become employees or agents of the Agency,
and the School shall be responsible for providing general liability and
al
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5. FERPA Re-Disclosure.

Both parties recognize that they are bound to comply with the Family Educational Rights and
Privacy Act (FERPA) in their handling of education records of any students which may be enrolled in any
program related to this Agreement. It is also understood and recognized that employees and agents of
each party will need to have access to
the educational records maintained by the other party in properly administering any duties and
obligations to students. It is agreed that each party shall thoroughly orient their employees and agents of
their obligations under the Family Educational Rights and Privacy Act and shall maintain their practices in
strict accordance with the requirements of that act. Neither party shall be permitted to authorize any
further disclosure of educational records of students



To School: George Fox University
414 N. Meridian, Box 6029
Newberg, OR 97132
Attn: Finance Department

To Agency: _________________________________________________

_________________________________________________

_________________________________________________

Attention:

IN WITNESS WHEREOF, the parties have signed this Agreement on the date written above

GEORGE FOX UNIVERSITY: _____________________________________

Signed By: ________________________________

Its: ___________________________

Your Title

Date: ___________________________

Agency/Organization Name:

_______________________________________

Signed By: ________________________________

Its: ___________________________

Your Title

Date: ___________________________
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Appendix F: Application for Field Placement at Place of Employment

GEORGE FOX UNIVERSITY COLL





Appendix G: Request for Distant Placement

George Fox University College of Social Work
_____________________________________________________

Student Name________________________ Date________________

Student Phone Number:____________________________________

Student Email: ___________________________________________

Student Address:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Reason for request of distant placement:
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Preferred State of Placement: _______________________________________

Preferred County of Placement: ______________________________________

Preferred City of Placement: _________________________________________

I, ___________________________, agree to pay the fee charged for placements greater than
50 miles from George Fox University Portland Center to cover travel expenses of Field Faculty
for required site visits to agencies.

Student Signature: ____________________ Date: __________
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Appendix H: NASW Code of Ethics

The National Association of Social Worker (NASW) provides this overview on their website,
http://socialworkers.org/pubs/code/default.asp.

Overview

The NASW Code of Ethics is a set of standards that guide the professional conduct of social
workers. The 2021 update includes language that addresses the importance of professional
self-care. Moreover, revisions to Cultural Competence standard provide more explicit guidance
to social workers. All social workers should review the new text and affirm their commitment to
abide by the Code of Ethics. Also available in Spanish.

■ The first Section, "Preamble," summarizes the social work profession's mission and
core values.
■ The second section, Purpose of the NASW Code of Ethics, provides an overview of

the Code's main functions and a brief guide for dealing with ethical issues or
dilemmas in social work practice.
■ The third section, Ethical Principles, presents broad ethical principles, based on social

work's core values, that inform social work practice.
■ The final section, Ethical Standards, includes specific ethical standards to guide social

workers' conduct and to provide a basis for adjudication.

(Retrieved May 9, 2022.)

The NASW Code of Ethics is foundation to professional social work and should be understood
and applied by all practitioners and students.

You can review a the NASW Code of Ethics in English or Spanish at the following link on the NASW
website:
w

�Y

http://socialworkers.org/pubs/code/default.asp
https://www.socialworkers.org/�ʼһ���/Ethics/Code-of-Ethics/Code-of-Ethics-English#purpose
https://www.socialworkers.org/�ʼһ���/Ethics/Code-of-Ethics/Code-of-Ethics-English#principles
https://www.socialworkers.org/�ʼһ���/Ethics/Code-of-Ethics/Code-of-Ethics-English#standards
http://socialworkers.org/pubs/code/code.asp


Appendix I: Professional Expectations for Social Work Students
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Appendix J: Internship Remediation Plan

George Fox University College of Social Work
_____________________________________________________

Instructions:

In an instance when a student intern needs to develop strength and proficiency in an identified area(s)
due to not meeting agency or BSW program expectations within the internship setting and role, an
Internship Remediation Plan will be constructed through the collaboration of the student, field
instructor, and Field Faculty. This document should be completed and utilized when an elevated concern
related to a student’s area of competence (as identified by the CSWE or George Fox University College of
Social Work) is present.

The student intern and the field instructor should complete the following form collaboratively. The f





Appendix K: Field Experience Accessibility Plan

Student Name:      
Student ID Number:
Semester and Year:
Dates of Field Experience:
Field Experience Address:

University Field Experience Supervisor Contact Information

First Name Last Name Phone Number Email Address

Accommodations and/or Auxiliary Aids:
Requested Accommodations Approved

by DSO
Party Bearing
Financial
Responsibility

[Ergonomic chair







Please describe:

7. To what degree have you been able to develop and practice skills and competencies?

Highest Rating 6 5 4 3 2 1 Lowest Rating

Please describe:

Rank the competencies you experienced the most (1) opportunity to develop at this internship to the
least (10) opportunity to develop at this internship.

1. Demonstrate Ethical and Professional Behavior

2. Engage Diversity and Difference of Practice

3. Advance Human Rights and Social, Economic, and Environmental Justice.

4. Engage in Practice-Informed Research and Research Informed Practice

5. Engage in Policy Practice

6. Engage with Individuals, Families, Groups, Organizations and Communities

7. Assess Individuals, Families, Groups, Organizations, and Communities

8. Intervene with Individuals, Families, Groups, Organizations, and Communities

9. Evaluate Individuals, Families, Groups, Organizations, and Communities

10. Demonstrate Ethical Integration of Religion and Spirituality with Social Work Practice.

Please make specific suggestions of how this agency experience might be improved.
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Appendix M: Agency Evaluation of BSW Field Education Program

Scale:
1 (Strongly Disagree) – 5 (Strongly Agree)

Training

1. I clearly understand the roles and responsibilities of my position as a supervisor of the BSW
intern.

2. I experienced thorough training from the George Fox BSW Field Director regarding the
paperwork and process required throughout the interns (Weekly logs, Learning Agreement,
Mid-Term Evaluation, Final Evaluation).

3. Directions for completing the final evaluation collaboratively with my student intern were clear.

4. The Council of Social Work Education Core Competencies that shape the Learning Agreement
and Final Evaluation were explained to me.

5. I knew what to expect for the Field Faculty Site Visits that occur that the beginning and end of
each semester.

6. I understood that it was the student’s responsibility to facilitate completion of required
paperwork.

7. I was satisfied with the training I received in preparation for my role as a supervisor.

Goodness of fit

1. Our agency has a prepared job description for the BSW internship role.

2. The BSW student intern was able to support the work of the agency/program.

3. The BSW student intern understood his/her role of an intern within the context of our agency.

4. The BSW student intern met my expectations in fulfilling the needs of the agency, staff, and
clients within the program he/she was assigned to.

Communication:

1. The BSW student intern communicated deadlines for paperwork in a timely manner.

2. I received answers to questions or concerns from the student’s field faculty in a timely manner.

3. I utilized the BSW Field Education Website to access Field Forms and the BSW Field Manual.

4. I utilized the BSW Field Manual for information regarding the BSW internship program.
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5. I received answers to questions or concerns from the BSW Field Director in a timely manner.

6. I felt supported in my role as supervisor by the George Fox BSW Field Education Program.

Professionalism and Ethical Practice:

1. The BSW student intern engaged professionally in their role as intern.

2. The BSW student inter engaged in ethical social work practice throughout their internship.

3. The Field Faculty conducted Agency Site Visits in a professional manner.

4. The Field Fair supported my professional growth as a intern supervisor.

Overall





practicum and after it has ended. Student further agrees to abide by the applicable rules and policies
of Agency and School while at Agency. Student understands that, in addition to other available
remedies, Agency may immediately remove the student and terminate the student’s field education if,
in the opinion of Agency, the student endangers a client, breaches client or program data
confidentiality, disrupts the operation of Agency, or refuses to comply with the requests of Agency or
its supervisory staff.
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